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Building Al Agents

» Use Microsoft Copilot (UTS licensed).

» Create an Al agent (Custom GPT) as per the following instructions.
» For your reference, following instructions have been provided with a sample lease agreement.

LeaseMate GPT — Commercial Lease Analyzer

Target users

Asset managers, leasing agents, tenants

Purpose

To automate the review, extraction, and analysis of commercial lease agreements and present critical information clearly and concisely to
stakeholders.

Core Functions:

» Upload and auto-summarize lease contracts (PDF/Word)

« Highlights key obligations, critical dates and clauses

* Auto-summarize lease contracts

» Use the sample lease agreement provided to test the capabilities of your Al agent/custom GPT
https://canvas.uts.edu.au/courses/36307/files/10017990?module_item_id=2307357
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Instructions — let’s do a live demo!

T M365 Copilot 0D
T M365 Copilot 2n)
€l s & Copilot Studio Myagents > New Agent v
Q. Search
| @ cChat
{D Chat
Describe | Configure
Agents ~ p— R
Aug 14, 2025, 9:40 AM
@ Email Assistant @ Email Assistant

Hi, I'm here to help you build an agent
@ Smart Email assistant Py <

@ Smart Email assistant You can start by describing what you want the agent to do.
All agents

All agents Create agent
Or, you can try one of the following templates.

Conversations v
Create agent
Career Coach icrosort

o
Pages v -
R Career Coach offers personalized career advice....
Conversations ~ New Agent
i Create
Description
Pages " B Apps @ Customer Insights Assistant wicrosofe
CWP  An agent designed to help the team get to know..
ﬁ%l Create My M365 Copilot [en]
& Idea Coach  microsoft & Copilot Studio Myagents > New Agent v
- Idea Coach enhances brainstorming with fun and... Q Search
(D Chat
View all templates Describe  Cenfigure
Agents ~ Name
@ Email Assistant New Agent
Description (O

@ Smart Email assistant
Describe your agent

Al agents y
Type your message ! Create agent
0/2000 Conversations v .
Instructions @
Pages v
Describe what this agent should do, define its tone, and outline any rules or guidelines it must follow N
ew Agent
&1 Create g
Description
B Apps
4
Knowledge ©
Click below or enter public website URLs to add content for your agent to reference in responses. Leam more
Q Entera URL
Prioritize the knowledge sources you added for agent knowledge-based queries. Learn more @

Copyright: Dr Biyanka Ekanayake




UTS
¢:§-Io

Thank you!
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